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SPS 
 
Introduce new F&A Specialist. 
 Karen Breese has been appointed F&A Specialist.  She is located in the 
Sponsored Programs section but the position has been somewhat restructured 
and is now reporting to Robert Wright in General Accounting.  Karen’s phone 
number is 5-2046, her email address is kbreese@wsu.edu.   
 
New Record Retention requirement –  
 There is a new Record Retention Series for “Deliverables”  - see BPPM 
90.01.49-50 Sponsored Projects Records.  The retention time is 6 years from 
final project termination and the record location is at the department. 
 
SPS Updates 
 The Notice of Vacancy has gone out for the Sponsored Programs 
Accounting Manager. 
 
 Guarantees  

– new version (draft 7) just made cosmetic changes (spaces for fill-in) 
and should be fillable/savable version of Adobe. 

– If you want a guarantee for a sub-contract, specify that it is for a 
subcontract & we will input the new account without opening objects or 
guaranteeing any funds. 

– If you need a guarantee input immediately/by a certain date to meet a 
payroll deadline, please convey that information on the guarantee 
(sometimes signature/routing delays cause guarantee to get to SPS 
after payroll cut-off). 

 
RCAR BPPM revision will be worked on this coming month. 

 
    
 
 
 
  
 


