INSTITUTIONAL TRANSFERS OF GRANTS/CONTRACTS

ALL transfers begin at the institution the Pl is leaving, and it is his/her responsibility to get the
process started. The Pl needs to notify both the Program officer/contact at the granting
agency, AND the grant and contract office of the current institution. Transfers of
grant/contract funds from small agencies/foundations will need to be dealt with on an
individual basis. Below are policies for the major Federal awarding agencies.

Note: Equipment transfers are separate from transfer of the award. Please click HERE for
instruction.

NATIONAL INSTITUTES OF HEALTH

http://grants.nih.gov/grants/policy/nihgps 2003/NIHGPS Part7.htm

Change of Grantee Organization. NIH prior approval is required for the transfer of the legal
and administrative responsibility for a grant-supported project or activity from one legal entity
to another before the expiration of the approved project period (competitive segment). A
change of grantee organization may be accomplished under most NIH grants, including
construction grants, if any of the following conditions are met:

- The grant to be transferred has been terminated in accordance with 45 CFR 74.61 or
92.43.

- A non-competing continuation award that is within an approved project period has
been withheld because of the granteeQ actions (see GAdministrative Requirementst
Enforcement Actionst Suspension, Termination, and Withholding of Support€).

- The original grantee has agreed to relinquish responsibility for an active project before
the expiration of the approved project period. This includes any proposed change of
grantee as a result of a Pl on a research project transferring from one organization to
another organization. The project under the same Pl may be supported at a new
organization for a period up to the remainder of the previously approved project period
in an amount not to exceed that previously recommended for direct costs (plus
applicable F&A costs) for the remaining period.

A change of grantee that involves the transfer of a grant to or between foreign institutions or
international organizations also must be approved by the ICQ Advisory Council or Board.

A grant to an individual may not be transferred. However, an individual fellowship may be
transferred to a new sponsoring organization. The transfer process will be the same as for a
change of grantee organization. A change in an individual fellow@Q department or sponsor
within the same organization is not considered a change of grantee organization. A successor-
in-interest or a name change is not considered a change of grantee (see dChange in Grantee
Organizational Statusé in this section).

A change of grantee organization may involve the transfer of equipment purchased with grant
funds. The transfer may be accomplished as part of the original granteeQ relinquishment of the
grant; otherwise, NIH reserves the right to transfer title to equipment to the new organization
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as indicated in GAdministrative Requirementst Management Systems and Procedurest Property
Management System Standards.€

A change of grantee organization request must be made before the anticipated start date at the
new organization and preferably several months in advance. Failure to provide timely
notification may result in disapproval of the request or a delay in processing.

A request for a change of grantee organization must be submitted to the GMO and must
include an Official Statement Relinquishing Interests and Rights in a Public Health Service
Research Grant (PHS 3734) (relinquishing statement) and a Final Invention Statement and
Certification from the original grantee as well as an application (PHS 398 or 416-1) from the
proposed grantee or sponsoring organization. (A final FSR is due to NIH from the relinquishing
organization no later than 90 days after the end of NIH support of the project.) If the original
award was the result of a modular application, modular procedures apply to the request for
change of grantee. For awards using the PHS 398, the application from the proposed grantee
should include, at a minimum, the following:

- Face page

- Budget pages (current and future years) (Under awards resulting from modular
applications, the application should include narrative budget information, including
total direct and F&A costs for the current budget period and, if future budget periods
remain, information about the number of modules and the basis for computing F&A
costs for all future years)

- Updated biographical sketches for the Pl and existing key personnel and biographical
sketches for any proposed new key personnel

- Statement indicating whether the overall research plans/aims have changed from the
original submission, and, if so, providing updated information

- Updated dother supporté page(s), if necessary

- Resources page

- Checklist page

- Certification of IRB/IACUC approval, if applicable

- Detailed list of any equipment purchased with grant funds being transferred to the new
organization (inclusion of this list in the transfer application from the new organization
indicates its acceptance of title to that equipment).

NIH may request additional information necessary to accomplish its review of the request.
Acceptance of a relinquishing statement by NIH does not guarantee approval of a transfer
application for the continued funding of a project.

NIH will accomplish a change of grantee organization by issuing a revised NGA to the original
grantee reflecting the revised budget/project period end dates, deletion of any future-year
support, and deobligation of remaining funds, if applicable. (A deobligation of funds will be
based on the estimated grant expenditures through the relinquishment date, as determined
from the relinquishing statement.) Concurrently, the new grantee will receive an NGA reflecting
the balance reported on the relinquishing statement or, if the change of grantee organization
occurs on the anniversary date of the project, the NGA to the new grantee will reflect the
previously committed direct cost level plus applicable F&A costs). This amount is subject to
change as a result of the closeout of the original grant and may be adjusted downward.
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